Mission Statement
The mission of Honeybee Christian Co-op is to create a place for educational
enrichment, where homeschooling families can work together to explore the world
around us, while enjoying fellowship and growing closer in our Christian faith.

Introduction
Welcome to Honeybee Christian Co-op! We are a community of homeschooling moms
and their children. We meet once a week to foster social development, grow in our
Christian faith, and learn about the world around us through enrichment style subjects.
We are dedicated to providing a Christian, full-bodied educational experience for our
children. In addition, we strive to create an inclusive educational environment that
welcomes special needs students. This handbook is intended to provide current and
prospective co-op members with the information needed to help our co-op with stay
structured and fun. Members should read it carefully and keep it handy to refer to as
needed. Any errors noted in the handbook should be brought to the attention of the
facilitator, Valerie Pulk.

Membership
Membership is conditional upon abiding by the policies and procedures laid out in the
member handbook. All new members must complete an interview process with the
leadership committee before joining. New members are required to sign all registration
forms prior to the attending co-op.
Scheduling
We meet on Fridays from 8:30am-12:00pm, with an optional lunch and social hour
following. Our school year will begin on August 14th and break for Christmas on
Dec.12th. We return for the spring semester on January 10th. Our schedule is set up to
have 5 weeks on followed by one week off. We will also have optional play dates and
field trips scheduled throughout the year.
Location
Our group will meet in the CLC Building at Walter Hill First Baptist Church. The address
is 6607 Lebanon Rd., Murfreesboro, TN, 37129. Our person of contact for
the church building is Mike Wade, 615-904-4671

Snack/Allergies
Each morning we will take a small break for the kids to enjoy a snack. Each family will
be responsible for bringing their own snack. Please be mindful of the allergies in your
child’s class. Allergies for each class can be found inside the class clipboards and listed
below:
N/A
Please be sure your child’s snack is placed in their backpack, NOT their lunchbox.
*If you have a child in the Baby-Bumble bee classes, please pack their drink in a spill proof
cup*
Inclement Weather Policy
In the event of inclement weather, we will follow the Rutherford County Schools closings
since our host church is outside of city limits. If you are unsure if we are meeting, please
check the group Facebook page/GroupMe or call Valerie Pulk (615-663-6276) PRIOR to
leaving for co-op.
Communications
All updates and communication will be done through the group Facebook page or
through the GroupME app. Please turn on the notifications in your page settings so you
can receive alerts to any new posts that occur to the group Facebook page or on the
GroupME app.

Conflict Resolution
Unfortunately, personality conflicts and misunderstandings can happen. It is important
that we agree on how to deal with these situations, should they arise. Based on Matthew
18, if conflict arises, mothers should seek to resolve the issue on their own. If either party
is unsatisfied or resolution cannot be met, the parties involved then need to seek the
assistance of leadership committee. If there are persistent conflicts surrounding one
family, they may be asked to leave co-op.

Attendance
We do ask that all members strive to attend regularly. If for some reason, you will be
unable to attend co-op due to a family trip or previously scheduled appointment we ask
that you let the leadership committee know ASAP. Each family will be allowed 3
unexcused absences or 6 total absences including those related to illness before having
their membership status reviewed by leadership committee. Arriving on time is also
important to having a smooth morning. Arriving after 8:20am will qualify as a tardy.
Families are allowed 3 tardies before having their membership reviewed. Regular
attendance is also essential for our co-op to function. If a member of leadership is unable
to attend any given week co-op will cancel for the day.
Class groupings
To help the students get the most out of their day we will group into classes based on age.
We require all new students to begin the year in their age appropriate class. If you feel
your child may benefit from a different class, changes will be considered after the first
session by consulting teachers, mothers, and the leadership committee. Final age
groupings vary depending upon final enrollment.

Play Dates and Field Trips
Twice a month in addition to co-op there will be an optional play date or field trip. Please
see the group “Events” tab for more information and details. Contact Brittany Orr on the
field trip committee with any field trip ideas.
Leadership Committee
To help better serve the needs of its members, Honeybee Christian Co-op formed a
leadership committee. The members of that committee are as follows:
Valerie Pulk- Facilitator/Secretary
Katie Hughes- Treasurer
Brittany Orr- Supply coordinator
Jessica Sherrod- Calendar Management

Fees
Co-op fees are broken down as follows:
- Registration Fee- $25 (will be applied towards your membership fee at the beginning
of the school year)
- Membership Fee- $75/family. This goes to our host church for allowing us to use the
space and for making any necessary copies.
- Supply Feeo Baby Bees-$10/child/year.
o Busy Bees and Bumble Bees- $30/child/year.
o Worker, Mason, and Dawson Bees- MAX $30/child each semester.
§ Due dates TBA.
- There will be no refunds given as the funds will have already been donated to the
church or spent on supplies.
- In addition, each family is responsible for any costs related to optional field trips
throughout the year.

Curriculum
Honeybee Christian Co-op is an enrichment based cooperative. The subjects covered are
supplemental topics that will help the students learn more about themselves and the world
around them. Our nursery through 5-year-old classes are self-contained. Elementary aged
classes will rotate through 3 classes throughout the morning. Since we are a co-op our
curriculum is planned and taught by our own members. If you are assigned to teach a
class, you will be responsible for planning your own curriculum. Teachers will have a set
budget based on supply fees collected for your class. All lesson plans are due prior to the
start of co-op. If you do not turn in lesson plans, you will not be permitted to attend co-op
until they are submitted and reviewed by the leadership committee.

Illness Policy
We all want our children to share, but when it comes to illness we want to keep any
sharing to a minimum. We ask that you please do not attend co-op if any of the following
apply to your child.
- Fever over 100 degrees in the last 24 hours
- Signs of severe illness (uncontrollable coughing, difficulty breathing, persistent
crying, lethargy)
- Diarrhea, such as loose or runny stools
- Vomiting within the last 24 hours
- Any rash, especially when accompanied by fever or behavior change
- Any communicable disease, please notify the group via Facebook page ASAP
Arrival/Set-Up/Drop-off
The doors to the building will be opened each morning at 7:45am. You may arrive as
early as 7:45 for set up. All families are required to arrive by 8:15 am to set up their classrooms. Arriving after 8:20 am will result in a tardy (see attendance policy). Families
should remain together during set-up. Children are not to run around in the main gathering area. Please have your classroom set up and ready to begin by 8:30. There will be an
optional moms meeting from 8:15-8:30. If you choose to attend this meeting you will
drop your children off at the appropriate location prior to the meeting. If you do not attend the meeting you may drop your children in their classroom beginning at 8:30.
Dismissal and Lunch
When dismissing for lunch, elementary aged children will be released to the lunch table.
If you have a child in the baby, busy, or bumble bee classes you will need to pick them up
from their classroom at 12pm. If a family is staying for lunch they must remain seated at
the tables until 12:20. After that time has passed AND your family has cleaned up their
lunch space, your children may get up for game time/outside time. There is a refrigerator
and microwave in the kitchen area to assist with your meal prep if needed. Children are
NOT allowed in the kitchen area during lunch/free play.

Teacher Participation
Listed below are the responsibilities for each mother.
-Mothers are required to be in attendance with their children each week.
-Each mother will be responsible for teaching or assisting throughout the morning.
-All lesson plans are due prior to the start of the school year. If lesson plans are not
submitted you will not be able to attend co-op until they are turned in.
-During the co-op day, we ask that each mother take an active role in helping the
children to have an enriched learning experience.
-All moms are responsible for setting up their classrooms prior to the start of their
teaching block. Rooms should be cleaned and back to their original set up at the
end of the block. All classroom cleaning should be completed prior to 12 pm.
- All items for lessons should be prepped prior to the start of teaching.
-For record purposes, please take a photograph of the room after cleaning.
-Please refrain from excessive cell phone use.
- Any teacher that is free is to help during PE.
Any family that does not fulfill their duties will have their membership reviewed by the
leadership committee and may be asked to leave Co-op.

Disciplinary Procedures
When working with young children, behavioral issues are inevitable. Outlined below are
the acceptable forms of discipline to be used at co-op while teaching…
1st warning- Gently but firmly redirect the child and attempt to get them back on task
2nd warning- Child is given final warning and told they will be removed from class if there are any further
problems
3rd warning- Have assistant remove the child from the room for a small break to gain self-control, child
may return to class
4th warning- Child is removed from class to join their parent for the remainder of class.

If a child is removed from class, they must have a conversation with the teacher and their
parent before returning to the class the following week. Unacceptable forms of discipline
include, yelling, humiliating, and any form of physical punishment.

Classroom Procedures
- In each classroom one teacher must always keep a walkie-talkie on them.
- When leaving the classroom, the class clipboard must always remain with the class.
- Inside the class clipboard you will find a roster, allergy info, emergency contact info,
drills for special circumstances and a daily procedures handbook for reference.
- Classrooms must be cleaned and put back in original set up prior to the end of class.
Have your students help when possible.
- Please follow the disciplinary procedures laid out in the member handbook.
- No running in gym area unless as a part of a directed activity
-During class students will use the gender appropriate restroom. If a family would like to
stay together for a bathroom trip before or after co-op, please use the male restroom once
it is empty.

Game Time
Following lunch, we will have a social hour to allow students the opportunity to socialize
with their peers. Weather pending, from 12:30 families may stay on the grounds
following lunch and enjoy fellowship with each other. Each family is responsible for
ensuring their children follow the rules for social hour. The building will remain
unlocked for bathroom access.
Outside Rules:
No pulling limbs on the trees.
Do not go past the corner of the building without an adult.
Do not climb the fence.
Keep the playground gate closed.
Do not go near the portable classroom or shed behind the church.

Academic Calendar 2020-2021
Session 1
Planning Meetings for 19/20
1. 8/14
TBA
2. 8/21
3. 8/28
4. 9/4
5. 9/11 (Red/White/Blue Day)
Off 9/18.
Session 2.
Programs
1. 9/25
TBA
2. 10/2
3. 10/9
4. 10/16
5. 10/23 (Wacky Tacky Day)
Off 10/30
Session 3
1. 11/6
2. 11/13
3. 11/20
4. Off for Thanksgiving (11/27)
5. 12/4 (PJ Day)
Off 12/11-1/8 Christmas Break
Session 4
1. 1/15
2. 1/22
3. 1/29
4. 2/5
5. 2/12(Dress up like favorite book Character)
Off 2/19
Session 5
1. 2/26
2. 3/5
3. 3/12
4. 3/19
5. 3/26 (Dress to Impress/Pic Day)
Off 4/2 (GOOD FRIDAY)
Session 6
1. 4/9
2. 4/16
3. 4/23
4. 4/30
5. 5/7 (college t-shirt/field day)

